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Introduction 

 

School management system is a need of every school. It is client-server based system that 

can connect more than 20 users in different departments (Admission Office, Accounts 

Office, Cash Office, Coordinator Offices, Principal Office, etc.) If there is a small institute with 

few classes then single computer user can install and work on this system.  

Following modules are added: 

 Student’s Record Module 

 Examination Module 

 Student’s Fee Module 

 Student’s Transport Module 

 Miscellaneous Functions 

Note: Modules can be added or skipped according to the requirement of institution. 

Technical Requirements 

Following are the requirements for client-server based installation: 

 Windows Server 2016 

 Windows 10 

 Microsoft Office 2016 

 Local Area Network 
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Following are the requirements if institute is small and use only one computer to work on 

the system: 

 Windows 10 

 Microsoft Office 2016 

Note: We are responsible of installation and working of the system properly. For this 

purpose we use online AnyDesk services. 
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Student’s Record Module 

This module comprised of following tasks: 

 Add New Student 

 Edit Record 

 Class/Section Wise Reports 

 Summery Reports 

 
Add New Student 

Click on Add New Student button. 

 

 
Add required information and then click on Save button. 
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Edit Record 

Click on Find / Edit Student button. 

 

 
Here are different options of searching record of student. Enter admission number then click on Go 

button. 

 
Update record here then click on Save button.  

Record will be updated when Unlock button pressed. This is password protected so that record is 

updated only by the administrator of the system.  

Add Remarks button allows user to enter unlimited observations of the student. Remarks shows in 

the form of general, fee or bus remarks. These remarks are very helpful to school management for 

taking any decision. Siblings show automatically as students are attached with father’s NIC. 
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Class/Section Wise Reports 

Click on Class/Section Wise Reports button. 

 

 

If user enters class and section, following reports will appear: 

Attendance Sheet 

 

Under contact number if student is active in bus, bus number will show. 
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Contact List 
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Full Record List 

 

Email List 
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Test Record 

 

Students Cards 

 

Note: More reports can be added according to the requirements of institute. 
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Summery Reports 

Click on Strength Reports button. 

 

 

Following are very helpful reports: 

Total Strength Class Section Wise 
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Total Strength Class Wise 

 

Struck Off Lists 
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New Admission Lists 

 

SLC Lists 
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Examination Module 

 

This module performs following tasks: 

 Define Subjects & Total Marks 

 Enter marks term wise 

 Award List, Result Sheets and Result Cards 

 Result Comparison and Summery Reports 

 

Define Subjects & Total Marks 

Click on Define Subjects & Total Marks button. 

 

 

Here user define name of subject, name of teacher and marks class section wise. 
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Enter marks term wise 

Click on Enter marks button. 

 

 

Enter marks in Obtained Marks field and in Status field add ‘A’ for absent, ‘L’ for leave, ‘E’ 

for exempt. If E is selected, marks for that student will not be included for that subject. As 

some students are not studying Urdu, so marks for this subject is exempted. 
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Award List, Result Sheets and Result Cards 

Click on Award List, Result Sheets and Result Cards button. 

 
When user choose, term, class and section then following reports will show: 

Award List 
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Result Sheet 

 

Result summary shows the teacher’s result in respective subject that is pass percentage. 

This is helpful for coordinators for quick assessment of teacher. 
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Result Card 

 

Teacher’s comments are added automatically according to the grades defined in the system 

i.e.  For A+ grade the comment is "Overall performance is Excellent." 

Principal Signature and stamp can be added before printing.  

Note: More information can be added according to the requirement. 
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 Result Comparison and Summery Reports 

Click on Result Comparison and Summery Reports button. 

 

 

Following are the sample of summery reports: 

Result Comparison Report

 

This shows subject wise comparison of students in three terms. 
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Summary Report 
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Student’s Fee Module 

 

This module performs following tasks: 

 Collect Fee 

 Daily Teller 

 Outstanding Fee Reports 

 Daily Cash Flow 
 

Collect Fee 

Click on Collect Fee button. 

 

 
Here are different options of searching record of student. Enter admission number then click on Go 

button. 

mailto:info@kodewhiz.com


 https://kodewhiz.com/  

           +974 55165686, +923468629669        info@kodewhiz.com                  22       
                                                                

 
 

This window shows detailed fee information of student. In tuition fee portion user can get fee date 

wise i.e from 1/24/2020 to 1/24/2022. All the months calculated between two dates and fee shows 

at the bottom. Same is for bus fee. There is separate portion for other fees like Admission, SLC, 

Registration, Miscellaneous, etc.  

User clicks on Print button, fee receipt prints and record is added in the system that shows in teller 

for further processing.  

Adjust Fee button is controlled by administrator of the system for student’s fee concession after 

approval from school management.  

For important and unlimited remarks, Fee remarks and Bus remarks buttons are available. 

Add Reminder button is also available that is very useful because whenever the student record 

opened, the reminder message shows first. (Reminder like fee pending, or advance received can be 

added) 

 
Fee Detail button is for the parents, if they want fee detail till current month. Following is the image: 

 

Note: More functions can be added according to the requirements of institute. 
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Student’s Transport Module 

 
 

Following are the functions of this module: 

 Add student in Bus 

 Bus Summery Reports 

 Driver Reports 

 Bus Student Lists 
 

Add student in Bus 

 

Transport department enter the information to active a bus for student. Then fee 

information automatically updated in cash office. 
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Fee is based on bus number that automatically calculated at the time of fee collection.  

Adjust fee button can be used for bus fee concession after the approval of school 

management. 

 

Bus Summery Reports 
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Driver Reports 

 
Attendance Drivers 

 
 

Bus Student Lists 
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M for morning time and L for leave time attendance of student. 

 

Bus wise Student’s List 

 
This is a full list of students with area, contact number, class and section. This list is pasted inside bus 

and keep in file of transport manager. 
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Miscellaneous Functions 

 

Following are the functions usually helpful for administrators: 

 Reminders 

 Set Backup options 

 Database for record 

Reminders 

Click on Reminders button. 

 

 

User can add personal reminder or reminder for student by entering admission number.  

 

Reminder will appear when any user opens the record of student. Remove Reminder button 

is for delete the reminder. 
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Set Backup options 

Click on Set Backup options button. 

 

 

Now no need to worry about the backup of the database. You set daily, weekly and monthly 

backup options. Give source path and destination path, backup will save automatically on 

the set time. 
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Database 

Click on Database button. 

 

 

This shows all the records that you can copy and paste on Microsoft Word or Microsoft 

Excel for further processing. 

 

Daily Message is also set that appears after 30 minutes. User can change image. 
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Dashboard 

Dashboard shows important information like Current Strength, Today’s Teller, Current Date 

and Time, School Address, Contact, etc.  

Current Strength 

This shows updated number of new admission students on the basis of admission date 

added in settings by the system administrator. Updated strength of boys and girls shown in 

dashboard. 

Today's Teller 

The total amount received is updated when fee is collected in cash office. 

 

Note: More information can be added according to the requirements of institute. 

 

 

For any queries feel free to contact with us. 

WhatsApp: +97455165686, +923468629669 

Email: info@kodewhiz.com 

Website: https://kodewhiz.com/ 
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